Attachment 2
WIOA Local Workforce Development Board Monitoring Guide


Local Area/ Location: ______________________________________________	Date: _____________

Staff Completing Guide:_______________ Staff Interviewed: ______________________________________

	
	WIOA Required
	Name
	Organization

	Business
	Majority, 51%+
	
	

	1
	Small Business
	
	

	2
	Small Business
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	Workforce
	20% of Total
	
	

	13 
	Labor Org.
	
	

	14
	Labor Org.
	
	

	15
	Registered Apprenticeship
	
	

	16
	Community Based Org.
	
	

	17
	Youth Org. Representative
	
	

	Education
	
	
	

	18
	Adult Education
	
	

	19
	Higher Education
	
	

	Governmental
	
	
	

	20
	Wagner-Peyser
	
	

	21
	Voc. Rehab
	
	

	22
	Chief Elected Official
	
	



	Workforce Development Board Governance

	1. Does the Chairperson represent the Business Sector?
	    Y            N

	2. Is the percentage of business representatives on the WDB at least 51%?
	    Y            N

	3. Were meeting dates and locations during this monitoring period submitted and meet the requirements?
	    Y            N

	4. Were attendance lists and minutes for meetings submitted?
	    Y            N

	5. Was a quorum present at every meeting?
	    Y            N

	6. Are any members not meeting the minimum attendance requirements set by the WDB By-Laws?
	    Y            N

	7. Have any members abstained in voting due to a conflict of interest? Who and When?
	    Y            N

	8. Was a copy of the strategic plan submitted?
	    Y            N

	9. Was a copy of the current board certification submitted?
	    Y            N

	10. Were copies of all MOU’s with One-Stop Partners submitted?
	    Y            N

	11. Was the competitive procurement process for the one-stop operator completed and is the one-stop operator functioning per WIOA requirements?
	    Y            N

	Workforce Development Board Standing Committee

	1. Does the local area have any standing committees?
	    Y            N

	2. Are the standing committees chaired by a member of the local board
	    Y            N
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